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USING THIS SLIDESHOW

This is a selfpaced slideshow. Proceed at your own pace.

The next oContents Tabl ed sl i1 d:ce
p/l//a/c/e/s'/'i'n t he sl i deslihioMi Py o T it

To advance slides or objects on a slide in this presentation, you
can click:

Left mouse button
Right arrow key
Page Down key
Enter key

Click the Home on lower left corner of many slides to
return to oTable of Conten
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WORKSHOP OBJECTIVE

To offerpractical slideshow usage and development guidelings
as well as procedural help, for New, Intermediate, and Advanced
PowerPoint Users.

To present highlights fronPowerPoint 2007(the biggest change
In many years!).

Although the look & feel, and procedures are changed in
PowerPoint 2007, the same principles and root procedures
apply to creating effective slideshows in PowerPoint 2007 as
with earlier versions.

Warning Good---as well as some bad formatting and
animation style examples--are included here so that you can
experience them as an audience member.
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WHAT |IS POWERPOINT?

First and foremost, @ pr e s e n t avithisame basio purpase
as flipcharts, overhead transparencies, whiteboards, posters, etc.

Programs like PowerPoint are software communications tools
developedprimarily for delivering multimedia content to groups

Also appropriate forardo a u d i e n c fer agplications liked
training, or other communications which benefit from the nen
document, bulletpoint, multimedia rich functionality of this

slideshow tool.

Enables presenter tdoetter control timing and order of content
when compared with documenbased communication.

Gains added power whemtegrated and linked with other
communication instruments / contentsuch as:

Other PowerPoint slideshows

Document files

Websites

Audio and video files
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BASIC GUIDELINES FOR SLIDESHOWS

Clear purpose and high quality contergrovide foundation for
slideshows----as with ANY communication vehicle.

Clear format that facilitatesv | ewer s o0 / t he audi

oprocesso the slideds content .
and images are generally easier on the eyes.)
Control orderandtimingpf a sl i deds del il very

and Slide Transition tools.

Use text, images, audio, video, etc. to complement one another
during the communication process. Anything distractingwhether
sounds, images, backgrounds, ete--must be avoided.

Useaudi o ef f e toinformahe audience ¢ \sewer of topic
changes, key points, etc:--not because they sound cool

Keep terms togetherand avoid words lost on line by themselves.
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BASIC GUIDELINES FOR SLIDESHOWS

Clear purpose and high quality contergrovide foundation for
slideshows----as with ANY communication vehicle.

Clear format that facilitatesv i ewer so [/ t he audi i
oprocesso the slidedbs content .
and images are generally easier on the eyes.)

( Example ofFILLINGa text box with aTEXTUREAsk yourself, is this € I Y
SBETTER han pr evi ofilstyle???i deds zer o

L If used, just make sure that the fill pattern is not a distraction.
during the communication process. Anything distractingwhetner

sounds, images, backgrounds, ete--must be avoided.

Useaudi o ef f e toinformahe audience\sewer of topic
changes, key points, etc---not because they sound cool

Keep terms togetherand avoid words lost on line by themselves.



To use a Fill color OR
pattern, right click on
border of textbox, and
select paintcan icon.



































































































